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Medical Record Department 

Checklist 

 
Sr. No. Objective 

Element 

Requirements Yes No 

1 IMS.2.a Does every patient medical record have a unique identifier (UHID) on 

all pages and electronic entries? 

    

2 IMS.2.b Are medical records complete, updated, and maintained in 

chronological order? 

    

3 IMS.2.b Do records include transfer notes, discharge/death summary, and 

cause of death where applicable? 

    

4 IMS.2.c Is every medical record entry signed, named, dated, and timed by 

authorized personnel? 

    

5 IMS.2.d Are medical records reviewed periodically for completeness, 

timeliness, and legibility with documented corrective actions? 

    

6 IMS.3.a Is access to physical medical records restricted to authorized 

personnel only? 

    

7 IMS.3.b Is release of medical information done only with written authorization 

or as per statutory requirement? 

    

8 IMS.3.c Are MRD forms, formats, and policies under document control with 

only current approved versions in use? 

    

9 IMS.3.d Is there written guidance for retention and destruction of medical 

records as per statutory norms? 

    

10 IMS.3.a Are fire safety, pest control, and secure storage measures 

implemented for physical records? 

    

 
 

 

  

Disclaimer  

The content of the E-mitra is intended to serve as a sample and guide for better understanding the NABH Entry 

Level Standards. It is not prescribed by NABH as the exclusive or only way to meet the standards. Healthcare 

organizations are encouraged to adapt and modify the materials according to their own scope of services and 

operational needs. NABH is not liable for any misinterpretations or errors resulting from the unmodified use of 

this material, or for any non-compliance during assessments that may arise because of such actions. 
 

 


